
HOST TEAM PASTOR JOB DESCRIPTION 
PASTORAL STAFF - Supervisor 

 
 
Supervisor: Executive Pastor of Ministries 
Work Hours: Full Time up to 40 hours a week 
FSLA Status: Exempt - Ministerial Exemption 
 
UNIQUE ROLE  
The Host Team Pastor will work closely with campus staff and team members to create comfortable 
environments where people are open to receiving God’s truth. The Host Team Pastor will be responsible for 
everything from the “street to the seat” and will play an integral role in the assimilation process of first time 
guests becoming fully devoted followers of Christ.  
 
 
CORE COMPETENCIES NEEDED -  
The core competencies needed for successful fulfilment of job responsibilities are listed below.  
 

● Catalytic Leader: A catalytic leader models servant leadership, empowers and positions others for 
growth and wins and actively builds a culture of Leadership Development.   

● Recruiter: A recruiter connects an individual with meaningful ministry opportunities that enable 
him/her to use his/her gifts, talents and passions. 

● Administrator: An administrator plans, organizes and executes procedures that accomplish the goals 
of the ministry and position his/her team for maximum effectiveness. 

● Hospitality: An individual who is hospitable cares for others by providing them with fellowship, food 
and/or shelter. 

 
 
PRIMARY AREAS OF RESPONSIBILITY 
Primary areas of responsibility include, but are not limited to the following: 
 

● Recruit team leads who are then responsible for recruiting, training, and scheduling team members to                             
serve in areas such as parking, greeting, ushering, hospitality, and the next steps table. 

● Develop and maintain relationships with team members. 
● Work with team members to create a welcoming environment at each campus experience. 
● Create and use systems to help team members find the right role, serve regularly, and make sure they                                   

feel valued on a consistent basis. 
● Have an ability to inspire people and keep a group motivated. 
● Run point on major events such as Easter and Christmas so that they are primarily run by team                                   

members. 
 
 
 
 



 
 
ONGOING EXPECTATIONS  
 

● Meet the scriptural requirements for an elder (though may not serve as an elder) by living a spiritually                                   
surrendered life leaning on the Holy Spirit for guidance and direction by spending consistent time in                               
prayer and study of God’s Word. 

● Live out CCV’s Church strategy by engaging in a lifestyle of worship, community and serving. 
● Live out the CCV Staff Values in relationships with other staff, congregation and community. 
● Empower volunteer Team Members by developing an Ephesians 4:12 culture in your ministry areas 

resulting in a high level of engagement. 
● Participate in Weekend Services according to pastoral staff expectations (Weekend Roster and 

Worship Participation). 
● Serve at CCV Holiday Events and Special Events (e.g. Easter, Christmas, etc.). 
● Serve as Pastor on Call during assigned weeks (2 weeks a year minimum). 
● Oversee and monitor compliance with Finances and HR policies and procedures for your ministry area.  
● Participate in CCV’s Monthly All Church Prayer Nights. 
● Intentionally pastor and mentor all direct reports and volunteer Team Members towards increasing 

levels of responsibility and leadership. 
● Establish Objective and Key Results (OKR’s) for ministry areas through direct reports. Coach direct                           

reports and implement strategies for a high level of success in fulfilling these goals.   
● Oversee, conduct and report on performance evaluations for each staff member in your ministry area                             

bi-annually. 
● Work with each staff member on your team to maintain a balanced work schedule, working with CCV                                 

HR Team to  keep track of vacation days, sick days, days off, make-up days, personal days etc. 
● Perform sacerdotal duties on a regular basis as circumstances demand. 
● Be available to the congregation before and after weekend services. 
● Maintain flexible working schedule and hours as determined by the needs of the ministry. 

  
QUALIFICATIONS 
The ideal candidate will have at least two years experience working or volunteering within a large church 
context. They will hold a bachelor's degree and have some form of theological training. They should also have 
experience leading multiple teams and possess the ability to inspire, administrate, and host large events. 
 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by a teammate to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. While performing the duties of this job, the 
employee is regularly required to: 

● Stand, sit, walk and stoop, kneel, crouch or crawl.  
● Climb, stairs and ladders 
● Use hands/fingers: to handle or feel, operate, activate, use, prepare, inspect. 
● Talk/hear: Communicate, detect, converse with, discern, covey, express oneself, exchange information.  
● See: detect, determine, identify, recognize, judge, observe, inspect and estimate.  
● The employee in this position frequently communicates with team members on staff as well as 

children, parents and volunteers. 
● The employee must frequently lift and/or move up to 20 pounds.  

 



  
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those a teammate encounters 
while performing the essential functions of the job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions.  

● Moderate noise in office (i.e. business office with computers, phone and printers, light traffic).  
● Ability to sit at a computer terminal for an extended period of time.  
● Typical church environment large and small group gatherings that include loud music and noise.  
● On the road and in traffic while commuting to other campuses.  

 
 
 
It is required that all CCV staff members are in agreement with the vision, values and doctrine of CCV and 
adhere to the guidelines and conditions for employment as outlined in the Employee Handbook.  
 
It is a privilege to serve the Lord in ministry at CCV. Those who serve God at CCV are expected to embrace a 
high biblical standard of personal conduct and lifestyle both public and personal.  
 
 
 
 
  


